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Teacher Responsibilities:

Develop a professional development plan approved by the principal.
Obtain documentation for professional development activities as required according
to the State Department of Education’s Renewal Credit Matrix.
¢ Maintain a notebook with required documentation and professional development
plan.
Complete a separate sheet for each professional development activity.
Obtain administrator signature for each professional development activity.
Complete Renewal Computation Sheet and include in notebook.
Submit notebook to principal for signatures.
Know when teaching certificate expires. }
Earn a minimum of 120 renewal credits by June 30 of the year certificate expires.
Submit notebook with appropriate documentation verifying 120 renewal credits
before certificate expiration date. (Include Recertification Computation Sheet that
shows 120 renewal credits.)

Principal Responsibilities:

Approve teacher’s professional development plan.

Determine that professional development activity is appropriate according to the State
Department of Education’s Renewal Credit Matrix.

Authorize credit renewal activity by signature.

Check teacher notebook as an end of the year requirement.

For teachers whose certificate expires on June 30 of the current school year, submit
notebook with all required documentation to District Office. (Include Renewal
Computation Sheet that shows 120 renewal credits.)

District Office Responsibilities:

¢ o ® o o

At the end of the license expiration year, receive teacher notebook with all necessary
documentation for 120 renewal credits.

File Renewal Computation Sheet that shows 120 renewal credits.

Send renewal credit information to State Department of Education through online system.
Issue new certificates. '
Return notebooks to teachers.

Respond to renewal credit appeals.



Renewal Credit Matrix

CERTIFICATE RENEWAL PLAN
PROFESSIONAL DEVELOPMENT OPTIONS FOR SOUTH CAROLINA EDUCATORS
Educators who are not employed in a position that requires South Carolina educator

certification are restricted to Options 1, 2 and 3 in the matrix.

T
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REQUIRED
| VERIFICATION

All courses must

= directly relate either to the
educator's area(s) of
certification, or to an area of
certification in which the
educator is formally enrolled, or
to the goals of the educator
and/or the educator's employing
educational entity;

»  be taken through an NCATE
(National Council for
Accreditation of Teacher
Education) or regionally
accredited college or university
or through a college or
university that has programs
approved for teacher education
by the State Board of Education
(SBE);

»  be taken for credit; and

» resultin apassing grade in a
pass/fail class or in a grade of C
or better.

Maximum: up to 120
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

Accrual rate: 1 semester

"hour of earned course

credit = 20 renewal
credits

In order to receive renewal

credits via this option, the

educator must provide

= an official transcript from
the college or university.

2. State
Department of
Education
Certificate
Renewal Course

All certificate renewal courses must

= directly relate either to the
educator's area(s) of
certification or to the goals of
the educator and/or the
educator’'s employing
educational entity and

«  have been approved by the
State Department of Education,
according to SBE criteria.

Maximum: up to 120
renewal credits may be
earned though approved
renewal courses during
the five-year validity
period of the certificate.

Accrual rate: 1 semester
hour of earned course
credit = 20 renewal
credits

In order to receive renewal
credits via this option, the
educator must provide

a report from the course
administrator, as required by
current SBE guidelines for
certificate renewal courses.

3. State
Department
of Education
approved
CEU credits

SDE approved CEU credits are:

e  ASHA approved
credits for Speech
Language Therapist
licensure

«  Board of Examiners of
Psychology approved
courses for
Psychologist licensure

e CEUsissued by
regionally accredited
colleges or universities

Maximum: up t0 120
renewal credits may be
earned in SDE approved
CEUs

Accrual rate: 1 CEU is
equal to 10 contact hours

In order to receive renewal
credits via this option, the
educator must provide

an official transcript from a
college or university or an
official document of
completion from the

provider of the ASHA and

the Board of Examiners of
Psychology approved courses.




4. Publications

(further information
provided at the end of
matrix)

Publications must

= appear in a professional journal
orin a format that is sanctioned
by the employing educational
agency,

» contribute to the effective
practice of the education
profession and/or to the body of
knowledge of the certification
area(s), and

« be a first-time publication (i.e.,
revised versions or second
editions are excluded).

Maximum;: 60 renewal
credits may be earned
during the five-year
validity period.

Accrual rate:

= primary author of
book or refereed
journal article = 60
renewal credits

« primary author of non-
refereed jounal
article = 30 renewal
credits

= secondary author of
book or artice =15
renewal credits

In order to receive renewal

credits via this option, the

educator must provide

° @ synopsis {one page or
less) of the publication
and

- official verification from the
publisher of the work’s
acceptance for
publication, including the
date of acceptance.

5. Instruction

Renewal credits for instruction (e.g..

courses taught at colleges or

universities; formal, prepared

presentations given at conferences

or meetings) are awarded only for

those activities that

» exceed job requirements for the
educator’s position, as defined
by the employing educational
entity;

= are professionally oriented and
educationally relevant; and

= are offered for the first time by
the educator.

Maximum: up to 60
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

Accrual rate:

= collegefuniversity
course: 1 semester
hour of instruction =
20 renewal credits

- presentation: a 1-hour
presentation =3
renewal credits.

(This includes
preparation time.)

In order to receive renewal

credits via this option, the

educator must provide

= acopy of the schedule
from the district,
collegefuniversity, or
organization, indicating
the date(s) and time of the
instructional activity and

= asynopsis {e.g., course
objectives from the
syllabus, workshop or
meeting agenda,
conference program) of
the content of the
instructional activity.

6. Professional Training

(further information
provided at the end of
the matrix) )

All professional training must

« relate to the educator's
professional development plan,
area(s) of certification, and/or the
employing educational entity’s
plan;

= be recognized as having
professional relevance to the
educational setting; and

« be successfully completed.

Maximum: up to 120
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

Accrual rate; 1 hour of
direct participation = 1
renewal credit

1 CEU = 10 hours of
direct participation

In order to receive renewal

credits via this option, the

educator must provide

« the training objectives
and/or training outline and

- acertificate or other
official documentation
verifying successful
completion of the training
program, including the
date(s) and the number of
hours of direct
participation.




7. Professional
Assessor/ Evaluator

Assessor/evaluator renewal credits
may be obtained only

-

for evaluation activities that
exceed job requirements for the
educator's position, as defined
by the employing educational
entity;

by an educator who has received
training/approval/ certification as
an assessor/ evaluator on a.
national or state-approved
accreditation, assessment, or
evaluation team (e.g., ADEPT
evaluator, principal assessor,
SACS [Southern Association of
Colleges and Schools] evaluator,
external review team [ERT]
evaluator, NCATE evaluator,
NBPTS [National Board for
Professional Teaching
Standards] assessor); and

upon the educator’'s completion
of all requirements of the
assessment/ evaluation process.

Maximum: up to 60
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

Accrual rate: 1 hour of
direct participation = 1
renewal credit

Participation onan
ADEPT Evaluation Team
= maximum 30 credits

In order to receive renewal
credits via this option, the
educator must provide

official documentation
verifying completion of all
evaluation/ assessment
team requirements,
including the date(s) and
the number of hours of
direct participation.

8. Mentorship,
Supervision, or
Instructional Coaching

Renewal credits for mentorship,
supervision, or coaching are
awarded only for those activities that

-

exceed job requirements for the
educator's position, as defined
by the employing educational
entity;

assist another educator (e.g.,
student teacher, teacher,
administrator); and

are provided in conjunction with
an approved training program,
induction program, or
professional development
process.

Maximum: up to 60
renewal credits may be
earned via this option
during the five-year
validity period.

Accrual rate

{maximums):

« supervision of student
teacher (one
semester) =20
renewal credits

« mentoring (full year) =
30 renewal credits

» coaching (ful year) =
20 renewal credits

« internships = 10
renewal credits

In order to receive renewal
credits via this option, the
educator must provide

official documentation
from the training
institution, professional
organization, or
employing educational
entity verifying successful
completion of all
responsibilities, including
the type, extent, and
dates of services (e.g.,
mentoring, supervising,
coaching) provided by the
educator.

Research

9. Educational Project,
Collaboration, Grant, or

Renewal credits for educational
projects, collaborations, grants, or
research are awarded only for those
activities that

exceed job requirements for the
educator’s position, as defined
by the employing educational

Maximum: up to 60
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

In order to receive renewal
credits via this option, the
educator must provide

a synopsis (one page or
less) of the project,
collaboration, grant, or
research; and




) entity; .

* are coordinated or approved by
an educational entity;

= are related to student
achievement and/or to the goals
of an educational entity;

» result in an educationally
relevant product; and

= are a minimum of 5 hours in

length.

: S :
Accrual rate:

" REQUIRED
VERIFICATION _

direct participation = 1
renewal credit

Maximum for each
activity within this option:
30 renewal credits

official documentation

from the educational
entity verifying the date(s)
and hours of direct
participation.

10. Professional
Development Activity

Includes conferences,
workshops, task force,
etc.

(further information
provided at the end of
matrix).

Renewal credits are awarded only

for those professional development

activities (e.g., conferences,

workshops, task forces) that

= are tied to the educator's area(s)
of certification and/or the goals
of the employing educational
entity;

= are provided by a national, state,
regional, or locally approved
sponsor; and

= involve a minimum of 4 hours of
direct contact, excluding meals
and breaks.

Maximum: up to 60
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate. '

Accrual rate: 1 hour of
direct participation = 1
renewal credit

1 CEU = 10 hours of
direct participation

in order to receive renewal
credits via this option, the
educator must provide

.

.

official documentation
from the sponsor verifying
the educator's
participation, and

a synopsis of the session
topic(s), date(s), and
time(s).

11. Professional
Development Activity
(CEU Credit)

IACET CEU Credit -

(further CEU information
provided at the end of
matrix)

CEU renewal credits are awarded

only for those professional

development activities {e.g.,

conferences, workshops, task

forces) that

« are tied to the educator’s area(s)
of certification and/for to the
goals of the employing
educational entity,

= are provided by an SDE-
approved CEU sponsor, and

= involve a minimum of 4 hours of
direct contact, excluding meals
and breaks.

Maximum: up to 120
renewal credits may be
earned via this option
during the five-year
validity period of the
certificate.

Accrual rate: 1 CEU =10
renewal credits

In order to receive renewal
credits via this option, the
educator must provide

a transcript or other official
verification of CEU credit,
including the title of the
activity, the date of
completion, and a brief
description of the activity.




Publications
Option 4

Refereed Materials

Refereed materials are publications reviewed by “expert readers” or referees
prior to the publication of the material. After reading and evaluating the material, the
referee informs the publisher if the document should be published or if any changes
should be made prior to publication. Refereed materials are also referred to as peer
reviewed. Refereed materials are significant to professional research and literature
because they assure readers that the information conveyed is reliable and timely.

Non-Refereed Materials
Non-refereed materials such as trade journals or magazines use less rigorous

standards of screening prior to publication. In some publications, each article may be
screened only by the publications editor. While knowledgeable, no editor can be an
authority on all the subject matter printed in a journal. Other non-refereed materials
accept almost anything submitted in order to have something to print.

~ The term “scholarly materials” is often used to describe refereed materials, but
this term is not exclusive to refereed materials. Non-refereed materials may not be
scrutinized as intensely as refereed materials, but they can still be considered scholarly.

Professional Development
CEU Activities
~ Option 6, 10, and 11

Option 6 and 10 covers a variety of professional development activities. College
or university Continuing Education Unit (CEU) credit may be entered under these
options. A CEU would count as 10 renewal credits since it is based on 10 hours of
participation. Other opportunities for these options may include, but are not limited to,
workshops, task force, or conferences.

Option 11 refers to the International Association for Continuing Education Units (IACET).
IACET is the caretaker of the Continuing Education Unit (CEU). The ten criteria of the
IACET CEU promote high standards for professional development and growth. Through
its programs, publications, research, and technical assistance, IACET assists
organizations in correctly utilizing the criteria.

CEUs from IACET-authorized providers and IACET-approved licensed users will
be counted under Option 11. Only authorized providers and approved license users
may use the IACET CEU and the IACET logo. The list of authorized providers and the
process to become one are provided on the IACET website: <http.// www.IACET.org>.

CEUs counted under Option 6, 10, or 11 must support the educator’s professional
growth and development plan. The district will determine the placement of credit

for the option.



Renewal Credit Matrix

See:

South Carolina State Department of Education
Office of Educator Licensure

http://www.ed.sc.gov/agency/se/Educator-Services/Licensure/



Dillon School District 3
Professional Development for Renewal Credit

Teacher
Name ‘ | School
License # License Expiration Date SS #

Highest Degree Earned - '
Step One: Approval of Activity for Renewal Credit

Activity Renewal Options (Check One)

1. College Credit 7. Professional Assessor/Evaluator

2. SDE Renewal Course 8. Mentorship, Supervision, or Mentoring

3. SDE Approved CEUs) 9. Educational Project, Collaboration, Grant, or Research
4. Publications 10. Professional Development Activity (Non-CEU Credit)
S. Instruction 11. Professional Developinem Activity (CEU Credit)

6. Professional Training

Describe Credit Renewal Activity:

State Supporting Professional Development Goal:

Teacher Signature Date

Principal Signature Date

Step Two: Documentation for Renewal Credit

Documentation 1. Official Transcript ' 7. Verification of Completion of
Attached Evaluation Requirements
(Check One) 2. SDE Course Certificate 8. Verification of Completion of
Mentoring, Supervision or
: Instructional Coaching
Completion ' Responsibilities
Date of 3. SDE Course Certificate 9. Synopsis and Verification of
Activity: Project, Collaboration, Grant, or
Research
4. Synopsis and Letter of 10. Synopsis and Verification of
Acceptance from Publisher Attendance to Professional
Development Activity
S. Synopsis and Schedule 11. CEU Transcript or Verification
Points Earned: of CEU Credit
6. Training Objectives or Outline
and Certificate of Completion of
Training
Teacher Signature Date
Principal Signature Date

For District Office Use Only
Date Received Approved  NotApproved

Comments

*Complete a separate sheet for each professional development activity.




Dillon School District 3
Professional Development for Renewal Credit

Name ‘ School

License # License Expiration Date SS #

Step One: Approval of Activity for Renewal Credit
Activity Renewal Options (Check One)

1. Coliege Credit 7. Professional Assessor/Evaluator

2. SDE Renewal Course 8. Mentorship, Supervision, or Mentoring

3. SDE Approved CEUs 9. Educational Project, Collaboration, Grant, or Research
4. Publications 10. Professional Development Activity (Non-CEU Credit)
5. Instruction 11. Professional Development Activity (CEU Credit)

6. Professional Training
Describe Credit Renewal Activity:

State Supporting Professional Development Goal:

Administrator Signature Date
Superintendent/Designee Signature Date _

Step Two: Documentation for Renewal Credit

Documentation 1. Official Transcript 7. Verification of Completion of
Attached Evaluation Requirements
: 2. SDE Course Certificate 8. Verification of Completion of
(Check One) : Mentoring, Supervisionpor
Instructional Coaching
Completion Responsibilities
Date of 3. SDE Course Certificate 9. Synopsis and Verification of
Activity: Project, Collaboration, Grant, or
Research
4. Synopsis and Letter of 10. Synopsis and Verification of
Acceptance from Publisher Attendance to Professional
Development Activity
5. Synopsis and Schedule 11. CEU Transcript or Verification
Points Earned: of CEU Credit
6. Training Objectives or Outline
and Certificate of Completion of
Training
Administrator Signature Date
Superintendent/Designee Signature Date
For District Office Use Only
Date Received Approved Not Approved
Comments

L

*Complete a separate sheet for each professional development activity.




